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September 26, 2017 
 
 
 
Dear Parent/Guardian, 
 
The education of our students is truly a partnership between school districts and parents; therefore, we 
encourage you to communicate often with teachers here at Nathan Hale-Ray High School throughout 
the school year.  
 
There are also opportunities for communication on a more formal basis during parent conferences on 
Wednesday, October 18, from 12:15 to 4:30 and on Thursday, October 19, from 6:00 p.m. to 8:00 p.m.  
We hope you will set aside some time between Wednesday and Thursday to meet with teachers and 
discuss your student’s academic progress through the first few weeks of this school year. 
 
The High School has arranged for parents to schedule their conferences online. The software program 
will enable you to create multiple back-to-back appointments in seconds, send you an email 
confirmation and a reminder, and allow you to make or change appointments at any time while the 
“Parent Window” is open. If you do not have access to a computer or an email address and you wish to 
make conference appointments, please contact Mrs. Tomasi, principal’s secretary, at 860-873-5065, to 
assist you. 
 
Attached to this letter are the easy-to-follow instructions for making conference appointments online. 
The “Parent Window” will be opened on Sunday, October 1 and closed on Sunday, October 15. 
Appointments are available on a first-come, first-served basis, and some teachers’ schedules may fill 
up quickly. If you cannot find an opening for a conference with a teacher you wish to see, please know 
that you can contact your student’s teacher through their email or by calling and leaving a message for 
the teacher to schedule an alternative time to meet. 
 
As always, please let me know if you have any questions.  I look forward to seeing you on October 18 
and 19.   
 
Sincerely, 
 
 
 
Eric Spencer, Principal 
JES:mat 
 
 

 
 



 
 

  

 
 

Step-By-Step Parent/Guardian Instructions 
 
 

 
1. Visit the school’s homepage and select the Online Scheduler icon/link. 

 
2. From the Online Scheduler Home Page: 

 
a. Choose your student’s school from the drop down list and click “GO”  
b. Enter the school password: noises 
c. Enter your student’s “Student ID”.  If you do not know their Student ID, use the LOOKUP 

STUDENT ID button to access the system. 
d. Verify the student’s birth date   
e. A list of your student’s teachers will be displayed.  Check the box next to the name of each 

teacher(s) you would like to meet with.  
f. If you have more than one student in the school you can see all of your students’ teachers’ 

schedules at one time by answering YES to this question “Do you want to schedule 
conferences for another student?” then repeat the steps above for your other students.  
If you only have one student, answer NO to that question. 

g. You will then see the available time slots for each teacher you selected. 
h. Select the times that work best for your schedule.   
i. Enter your email address (recommended) if you would like an email reminder sent to you. 

(Your email address is kept private.) 
j. Once you have finished you can confirm your appointment details and print your conference 

schedule. 
k. Write down the Confirmation Number (you will need this number to cancel your 

appointment) 
 

Need help?  Contact the school’s Online Scheduler™ specialists:                    
 

Name: Mary Tomasi 
E-mail: mary.tomasi@easthaddamschools.org  
Phone: 860-873-5065 

 

http://easthaddamhs.ss9.sharpschool.com/cms/One.aspx?portalId=782930&pageId=782938
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